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School of Creative Media
SM4146 Portfolio and Practicum (2010)
Evaluation Form for External Organizations
Student’s Name: ____________________________ Student Number:_____________
Activities:

(  Local Art and Cultural Organization or NGO





OR
(  Internship at Media Organizations

Name of Organization: ___________________________________________________
Name and Title of Supervisor: _____________________________________________
Tel/Mobile no.: __________________________________________________________
E-mail:_________________________________________________________________
Mailing Address:_________________________________________________________

_______________________________________________________________________

Internship/Work Period: __________________________________________________
Total Working Days: ______________________________________________________
In signing this evaluation form, I certify that the above mentioned student has completed the task within the time period recorded.

Project Supervisor’s Signature: _________________________________

Date: _____________________________
Please email this form back to yuejinho@cityu.edu.hk or fax it to 34420408 (attn to Yue-Jin Ho) Thanks

Thank you for taking the time to complete this important form.  Please assess the student’s performance by putting a ( sign in the selected box and explain if applicable.
Effectiveness in completing tasks:
	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	( Not Applicable   

	Comments:

__________________________________________________________________


Understanding of organizational goals:

	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	( Not Applicable   

	Comments: __________________________________________________________________


Effectiveness working in teams:

	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	( Not Applicable   

	Comments:

__________________________________________________________________


Resourcefulness:

	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	( Not Applicable   

	Comments:

__________________________________________________________________


Communication with supervisor and colleagues:

	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	( Not Applicable   

	Comments: __________________________________________________________________


Presentation skills:

	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	( Not Applicable   

	Comments: __________________________________________________________________


Motivation (enthusiasm and interest):
	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	( Not Applicable   

	Comments: __________________________________________________________________


Working attitude (sincerity and concentration):

	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	( Not Applicable   

	Comments: __________________________________________________________________


Attendance and punctuality:

	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	( Not Applicable   

	Comments: __________________________________________________________________


Overall Performance Rating:
	( Exceptional
	( Greater than Required Level
	( Meets Expectations
	( Below Expectations
	   

	Comments: __________________________________________________________________


Additional Comments (e.g. do you observe any main strengths of the student that should be encouraged, or any recommendations for improvement?):
_____________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________
Opportunity for further cooperation:

	( depends on conditions
	( possible
	( highly preferred
	( not applicable

	Suggestions: ___________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________
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