Additional notes on final submission



1. What do I submit if my work is installation?

a/ If your work is installation (site-specific or not), you still need to submit your Research-Theoretical text. 

b/ For your actual work, put all the multimedia (audio/ visual/textual) components on a DVD per set. (If there is a web-site involved, don't just write down the link, but include the complete web folder.) 

c/ Include a floor plan and a cross-sectional diagram indicating sizes and where and how the multimedia components are to be presented.

d/ In addition,, you need explanatory notes. If it is interactive, include a brief notes on how interaction works.
 
The actual installation should be set up for inspection during the Oral Presentation period when the External Examiner will see the physical work.

2. What do I do with my Research-Theoretical text?

a/ It is your own discussion of your work, its significance, personal meaning, what kind of discovery accompanies its making etc. It is NOT meant to replace your work or interpret your work for people.  It is like you have two roles: you are first the artist, then a discussant.  The two roles are independent, i.e. the art work and the text has each of its own life, function, and type of audience.

b/ Do NOT stuff your R-T text with background information and motives.(Save these for your web site).  It doesn't mean you can't talk about it... But judge for yourself what makes a more interesting discussion.

c/ After all, the minimum requirement is only 6 pages double-line spacing, which is only about 1500 words. Of course, if there is the need to write a bit long, feel free to go beyond the limit.  But to learn to be concise is always good.

3. What else should I prepare?

You should definitely update your web site.  After you submission, we'll provide all external examiners with the links to your GT web-site so they can learn more about the background and process of your GT.  

Whatever you cannot fit into the R-T text, but you find important, you can post them all the web.  So use your web-site skillfully.

Updates are particularly important if you have changed title, category, or execution plan for your work.

4. A few reminders...
4-1 ABSOLUTELY NO LATE SUBMISSION - HAS TO BE BROUGHT TO THE GO COUNTER BEFORE 3:30PM. Do not test us: We would be 200% strict about on-time submission.  It should not be too much to ask from you to be on time just once for this exit project of yours. No re-submission, replacement of content of the work or amendment is allowed after submission deadline.
4-2 For every component you are submitting, make 3 copies and put them in 3 envelopes.  Print the name of your Adviser on each envelope. 
4-3 English sub-titles are required if you work has a lot of non-English conversations and texts.
4-4 If you run into classmates who don't always check mail, please help to remind them to read this message.

5. Advise of Good will...
5-1 Interestingly, machines often break down when a deadline is approaching.  So give yourself an advanced deadline, say by 11:00pm Sunday you should be winding up so as to allow time for technical contingencies.
5-2 Submission time is no time for idealists.  So let go if you haven't quite done the best you can.  You will have time to improve your work after your Oral Presentation for the show in June.

Keep a nice rhythm of your day and night.  Just do whatever you can.  Everyone has been extremely responsible and diligent in the entire GT and your effort is quietly appreciated by us.  I look forward to seeing all of your works very soon.

